JTOBRHSGCTHASI UHCTPYKIUSI OTBETCTBEHHOI'O 3A OPTAHU3ALIMIO
OBPABOTKY NEPCOHAJIBHBIX JAHHbIX

1. OBIIIME ITOJIOXKEHUA

1.1. Hacrosimass JODKHOCTHAsT MHCTPYKIMSI OIpenenseT oO0sI3aHHOCTH, IIpaBa M
OTBETCTBEHHOCTh OTBETCTBEHHOI'O 3a OpraHH3alfio 0OpabOTKH NEPCOHANLHEIX JaHHBIX B
YUpEXICHHU.

1.2. Pemenne O Ha3HAYeHWW HA JOJDKHOCTb M 00 OCBOOOXKIEHHHM OT JOIDKHOCTH
IPUHUMAETCS 3aBEAYOLINM I10 IPECTABICHUIO 3aMECTUTEIIEHN 3aBEIYIOIIETO.

1.3. Ha nomxHOCTE OTBETCTBEHHOIO 32 OpPraHU3alu0 00padOTKU IEPCOHANBHBIX JaHHBIX,
Ha3Hay4aeTCs JIMI0, UMEIolIlee BhIciee 0Opa3oBaHUeE U OIBIT PaOOTHI IO CIENHAIBHOCTH HE
MEHee TpeX JIeT.

1.4. OTBeTCTBEHHBIH 32 OpraHu3alrio 00pabOTKH NEPCOHANBHEIX JaHHBIX, B CBOEH
AESTeIbHOCTH PYKOBOJCTBYETCS:

NeHCTBYIOIIMMH HOPMATHUBHO-IIPABOBBIMH JJOKYMEHTaMH 110 BOIIPOCAM BBIIIOJIHIEMOM
paboThI;

JIOKaJIbHBIMH HOPMAaTUBHBIMH aKTaMHU;

HACTOSIIEN TODKHOCTHON MHCTPYKIIHEH.

1.5. OTBeTcTBEHHBIN 32 OpraHu3anuo 00paboTKK NePCOHANBHBIX JAHHBIX, JOJKEH

3HaTh:

3akoHOAaTensCTBO PO B 00macti 06paboTKy epCOHAIBHBIX JAHHBIX;

TPYZIOBOE U I'PAKIAAHCKOE 3aKOHO/1aTeNbCTBO PD;

3aKOHOAaTeNbCTBO PO 0 nmpoTuBOAEHCTBHN KOPPYILINY;

3aKoHOJaTeNbCTBO P® 0 mpoTHBOAEHCTBHY Neranu3alii (OTMBIBAHHIO) JOXOI0B,
IOJTy4€HHBIX IPECTYITHBIM IyTeM, U GHHAHCUPOBAHUIO TEPPOPU3MA;

OCHOBBI 5KOHOMHKH, 3TUKU, COLMOJIOT MM, ICHXOJIOTHH, [IPaBHJIa J€JI0BOro OOLIEHNS;

KOMIIBIOTEPHBIE IIPOTrPaMMBI U COBpeMeHHbIE HHGOPMAIIMOHHBIE CUCTEMBI 10 paboTe ¢
[epCOHATIBHBIMU JaHHBIMH;

IIpaBumna TpyaoBoro pacnopsiaka;

IIpaBujIa 1 HOPMBI OXPaHBI TPy Aa, TEXHUKH 0€30MacHOCTH M IPOTUBOIIOKAPHON 3alUTHI.
1.6.  OTBeTcTBEHHBIN 3a OpraHu3anuo 00paboTKK NepCOHANBHBIX JAHHBIX, TOTIUHACTCS
3aBEYIOLLEH.

1.7. Ha BpeMsi OTCYTCTBHSI OTBETCTBEHHOI'O 3a OpPraHM3alMI0 00pabOTKM [E€PCOHAIBHBIX

AaHHBIX, (OTIyCcK, 0OJI€3Hb W Mp.) €ro OOS3aHHOCTH HCIONHSET JIHIO, Ha3HAYEHHOE B
YCTQHOBIIEHHOM IOPSIIKE.

2. JOJI’KHOCTHBIE OBA3AHHOCTU

OTBETCTBEHHBIH 32 OpraHu3aluio 00pabOTKH MePCOHATBHBIX AaHHBIX, 00S3aH:
2.1. Opranu3oBbIBaTh 00pabOTKY NEPCOHANBHBIX JaHHBIX B YUPEKIEHHH.



2.2. KoHTponupoBath coOTBeTCTBHE 0OpaGOTKH MEPCOHANBHBIX AAHHBIX B YUpeXIACHUU
yCTaHOBJIEHHBIM 3aKOHOATENBCTBOM TpeOOBaHUSIM.,

2.3. YuacTBOBaTh B pa3paboTKe U IIepPecMOTpeE:

IpaBWI  0OpabOTKM  IEpCOHAJBHBIX  JAHHBIX, YCTAHABIMBAIOMIMX  IPOLEIYPBHI,
HalpaBJICHHBIE HAa BBIABJIECHHWE U IPENOTBpAIllCHHE HApYyLIEHUH 3aKOHOAATEJIbCTBA
Poccuiickoilt @enepanyu B cepe MEPCOHANBHBIX JAHHBIX, a TaKXe OIPEHEIIAOMUX Al
KXIOM wenu oOpaboTKU IepCoHaTIbHBIX HaHHBIX cofepxaHue oOpabaTbIBaeMbIX
IIEPCOHAIBHBIX [aHHBIX, KaTeropuu CyOBEKTOB, IE€PCOHAIbHBIE HOAHHBIE KOTOPBIX
00pabaThIBatOTCA, CPOKU HX OOpabOTKM M XpaHEHHs, MOPSINOK YHHYTOXKEHHS IIpH
JOOCTIDKEHUH Liesieil 06paOOTKU WM [IPH HACTYIIJIEHUH MHBIX 3aKOHHBIX OCHOBaHMM;
IIPaBUJ  PACCMOTPEHHUS 3alpOCOB CyOBEKTOB IIEPCOHANBHBIX [JaHHBIX HIM HX
IIPEICTAaBUTEIIEH

MpaBWJI OCYIIIECTBIICHUS! BHYTPEHHETO KOHTPOJISI COOTBETCTBHUS 00pabOTKU MEPCOHANBHBIX
OaHHBIX  TpeOOBaHHUSIM K  3aIMTe IEPCOHAIBbHBIX  JAHHBIX, YCTAHOBJIEHHBIM
3aKOHOJATENIBLCTBOM O IIEPCOHANBHBIX [JAHHBIX, NPHHATHIM B COOTBETCTBUM C HUM
HOpPMAaTUBHBIM IIPaBOBBIM aKTaM H JIOKAJIBHBIM aKTaM OIlepaTopa,

npaBuI1 paboThl C 06€3TMYEHHBIMU JAHHBIMY;

nepevHs UHPOPMALIMOHHBIX CUCTEM [IEPCOHAJIBHBIX JaHHBIX;

TIepeyHs TIEPCOHANIBHBIX JaHHBIX, 00pabaThIBaEMbIX YUPEXKACHUEM B CBSI3H C pealld3aluei
TPYHAOBBIX OTHOIIEHHWH, & TaKK€ B CBSI3U C OKa3aHUEM YYPEXKACHUEM YCIYyTr H
OCYILIECTBJIEHUEM UM QYHKLHUH;

[EpEeYHs JOJDKHOCTEH CHIyXalllUX YYPEKIAEHHs, OTBETCTBEHHBIX 32 IIPOBEACHHE
MEPONPUATHH 10 00e3TMUNBaHUI0 00pabaThIBaEMbIX IIEPCOHANBHBIX JAHHEIX;

IIEpEYHs JOJDKHOCTER CIIyXalllUX YUPEeXXAEHHs, 3aMEIIEHUE KOTOPBIX IPEdyCMaTpHUBAET
OCyIIecTBlIeHHE 00paGOTKM MEPCOHANBHBIX MAaHHBIX JUOO OCYIIECTBIEHHE AOCTYNa K
NIepCOHAJIbHBIM JTAHHBIM;

THIIOBOTO 00s3aTENbCTBA CIIY)KAIIETO YUPEXIEHHs, HETOCPEACTBEHHO OCYIIECTBIIAIOLIETO
00paboTKy MEpPCOHANIBHBIX JaHHBIX, B CIydae pacTOP)KEHHUS C HUM KOHTpaKTa IIPEKPATUTh
00paboTKy IEPCOHANBHBIX JaHHBIX, CTABIIMX U3BECTHBIMH €MY B CBA3HM C HCIIOJIHEHHEM
JIOJDKHOCTHBIX 00sI3aHHOCTEH;

TUIIOBOM QOPMBI coracus Ha 00paboTKy NMepCOHAIBHBIX JaHHBIX CIIY)KAIUX YUPEKACHHUS,
HHBIX CyOBEKTOB IIEPCOHANIBHBIX TAHHBIX, & TAK)KE TUIIOBOM (POPMBI pa3bsICHEHUS CyOBEKTY
[EPCOHATBHBIX [aHHBIX IOPHUAWYECKUX MOCHEACTBUM OTKa3a IMPEeIOCTaBUTh CBOU
[IEpPCOHAIBHBIE TaHHBIE,

IopsaKa AOCTyIla CIyKallluX YUPEXKICHHUA B IIOMEIICHUA, B KOTOPBIX BEACTCH 06pa60TI<a
IIEPCOHAJIBHBIX JaHHBIX,

MHBIX JIOKAJIBHBIX aKTOB YUPEXAEHUS, PETYIUPYIOMUX 00paboTKy NepCOHANIbHBIX JaHHBIX
(monoxeHuit, mpaBui, epeyHeit u ap.);

HUHCTPYMEHTOB 00paboTKHU NMEpCOHANIBHBIX JaHHBIX (IPOrpaMM, HHCTPYKLUH, TaMATOK,
PYKOBOJCTB U Ap.).
2.4. TlpuHuUMaTh NpaBOBblE, OpraHU3alMOHHblE M TEXHHUYECKHE MEpHI 10 00ECIeueHHIO
Oe30macHOCTH  NepCOHANBHBIX JaHHBIX MpH HX 00paboTKe, IpH IKCIUTyaTally
MH(OPMALIMOHHBIX CUCTEM IEPCOHANBHBIX JaHHBIX B CIIy4ae, €CJIU YUPEXKACHUE SIBIIAETCS
OIIEPaTOpOM TaKUX UHPOPMAIIMOHHBIX CUCTEM.
2.5. BeinonHATh TpeOOBaHUS, YCTaHOBIIEHHBIE MOCTaHOBIeHHeM IlpaBuTennctsa PO or 15
centa0ps 2008 r. Ne 687 «O6 yrBepxnmenun IlonoxeHust 06 0coOOEHHOCTIX 00pabOTKH



IIEPCOHANBHBIX NAHHBIX, OCYILIECTBIAEMON 0€3 NCIOMB30BaHUS CPEICTB aBTOMATU3ALIANY,
npu 00pabOTKe MEpCOHATBHBIX NAHHBIX, OCYIIECTBIISeMOW 0e3 HCIIONIb30BaHUs CPEICTB
aBTOMaTH3aLHH.

2.6. IIpoBOIUTH EPUOTUUECKHE TPOBEPKH YCIOBHHE 00pabOTKH IEPCOHATBHBIX TaHHEIX B
YUPSKIACHUH B LENAX OCYLIECTBIICHHS BHYTPEHHETO KOHTPOJS COOTBETCTBUSA 0OpabOTKH
IIEPCOHANBHBIX NAHHBIX yCTAaHOBICHHBIM TPEOOBAHUAM.

2.7. 3HaKOMHUTb CIyXallWX YUYPEKICHHS, HEMOCPEACTBEHHO  OCYIIECTBIISIONINX
00pabOTKy NEPCOHANBHBIX JaHHBIX, C TIOJIOKCHUSAMH 3aKOHOIATeNbCTBa Poccuiickoi
®epnepaunu 0 NepCOHANBHBIX JAHHBIX (B T. Y. ¢ TPEOOBAaHMAMHM K 3allUTE MEPCOHATBHBIX
NAHHBIX), JIOKaJbHBIMKU aKTaMH II0 BolpocaM o00paboTKM NEPCOHAIBHBLIX IaHHBIX M
OpraHMU30BBIBaTh O0YYEHHNE YKA3aHHBIX CIIyXKalluX.

2.8. YBenoMIATh YNOJHOMOYEHHBIM OpraH Mo 3alluTe MpaB CyOBEKTOB IEPCOHAIBHBIX
IaHHBIX 00 06paboTKe (HaMepeHUH OCYIIECTBIATh 0OpabOTKy) MEPCOHANBHBIX JaHHBIX, 32
HCKIIFOUCHHEM CITydaeB, YCTaHOBJIEHHBIX 3akoHOM OT 27 urong 2006 r. Ne 152-®3 «O
MIEPCOHANIBHBIX TAHHBIX).

2.9. OcymecTBnaTh 00€3THUMBAHUE TE€PCOHANBHBIX JaHHBIX, OOpadaThbiBacMbIX B
MH(QOPMALIMOHHBIX CHCTEMaX IIEPCOHANBHBIX JaHHBIX, B TOM YHCIIE CO3JAHHBIX H
(GYHKUIMOHUPYIOIIMX B paMKax peanu3aluy ¢enepalbHbIX LENEBLIX IIPOrpaMM, COIJIaCHO
TpeOOBaHUAM U METOHAM, YCTAHOBJICHHBIM YIOJHOMOUYEHHBIM OpPIaHOM IIO 3allUTE IpaB
CyOBEKTOB MEPCOHANBHBIX TAHHBIX.

2.10. OpranuzoBbiBaTh MyOJHKALKIO JOKYMEHTOB, OIPEACNAIONIMX IIONUTHKY B
OTHOLLEHUH 00pabOTKH MepCOHANBHBIX HaHHBIX, Ha OGHUIIHANEHOM caiiTe yupexkIeHHU.
2.11. YuactBOBaTh B pELICHUM KOH(JIMKTHBIX CUTyallul, CBSI3aHHBIX C OOpabOTKOMN
MIEPCOHANIBHBIX JaHHBIX.

2.12. ConpoBoXaaTh BeIEHUE AEIOMPONU3BOACTBA M0 00pabOoTKe MEPCOHANBHBIX JAHHBIX.
2.13. JloknanblBaTh 3aBEOyIOIIEMY YUPEXKIEHUS O pe3yJbTaTax IPOBEPOK YCIOBUH

00pabOTKM NePCOHANBHBIX JaHHBIX B YUPEKICHUH U MEpax, HEOOXOIUMBIX JJISl YCTPaHEHUS
BBLISIBJIEHHBIX HApYyIICHUH.

3. IIPABA

OTBETCTBEHHBIH 32 OpraHu3aLKio 00pabOTKH NEPCOHANBHBIX JaHHBIX, BIIPaBE:

3.1. 3HaKOMHTBCS C TPOEKTHBIMHA pELICHUAMH pPYKOBOACTBA, KAaCalOIMIUMHUCS €ro
HEATENbHOCTH.

3.2. BHOCHTh TNpEIJIOKEHHS II0 COBEPLICHCTBOBAHHIO paboOThl, CBA3aHHOM ¢
NPENyCMOTPEHHLIMU HACTOSAILEN HHCTPYKLMEN 00S3aHHOCTSMH.

3.3. B npenenax cBoeli KOMIETEHLHMH cOOOIIATh HETTOCPEACTBEHHOMY PYKOBOIUTEIIO
O HENOCTaTKaX, BBIABJICHHBIX B IIPOLIECCE MCIIOMHEHUS NODKHOCTHBIX OOs3aHHOCTEH, U
BHOCHTB IIPEIOKEHHUS 10 UX YCTPAHECHHUIO.

3.4. TpeGoBaTb OT pYKOBOACTBA OKa3aHHsi COACHCTBHS B KCIIOJHEHUM CBOMX
JOJDKHOCTHBIX 00SI3aHHOCTEH U MpaB.

3.5. 3ampaminiBaTh  JIMYHO WK  Yepe3  HEMOCPEICTBEHHOIO  PYKOBOIMTEIS

UHQOPMALIMI0O U AOKYMEHTBI, HEOOXOMWMEIE Ui BBIMOJIHEHHS CBOUX JOJDKHOCTHBIX
00s13aHHOCTEMN.



4. OTBETCTBEHHOCTbD

OtBercTBeHHBIA 3a OpraHu3aluio 00pa0OTKHM IepCOHANbHBIX JAHHBIX, HECET
OTBETCTBEHHOCTb:

4.1. 3a HeHaaneXallee HCIIONHEHHE WIH HEHUCIIOMHEHHE CBOUX JOJHKHOCTHBIX (CITy)KeOHBIX)
00s13aHHOCTEH, TPENYCMOTPEHHBIX HACTOsIIEH MOKHOCTHON HMHCTPYKIMEH, B Ipenenax,
OIIpENIENCHHBIX IEHCTBYIOIUM TPYAOBBIM 3aKOHOAAaTeNbCTBOM Poccuiickoit @enepaiui.

4.2. 3a HapylleHHs, COBEpIICHHbIE B MPOIIECCE OCYIISCTBIICHHS CBOCH IESTEIHHOCTH, B

npenenax, ONpefesIeHHbIX ASHCTBYIOMIMM aJMHHUCTPATUBHEIM, YTOJOBHBIM M TPaXKIaHCKUM
3aKOHOAaTenbCTBOM Poccuiickon @enepanuu.

4.3. 3a NpuUYMHEHHE MaTepHalIbHOTO yiiepba B mpeienax, ONPENEICHHBIX AECHCTBYIOMKM
TPYIOBBIM U I'pa’kIaHCKUM 3aKOHOAATeNbCcTBOM Pocculickoit @denepanuu.

5. MOPS/IOK MEPECMOTPA JOJKHOCTHON NHCTPYKIIUNA

5.1. JIOmKHOCTHass MHCTPYKIIHMS TNEPEeCMaTpUBAETCS, U3MEHSETCS U JOIOJHAETCA IO Mepe
HEOOXOMMOCTH, HO HE PEXe OJTHOTO pa3a B IISITH JIET.

5.2. C mpuka3oM O BHECEHHM H3MCHEHHH (IOTONHEHHH) B MOJKHOCTHYIO HHCTPYKILIHIO
3HAKOMATCS oA pacnucky Bce paboTHukd MBJIOY nerckuit cam Ne 52, Ha KOTOpBIX
pacupoCTpaHsAeTCs NEHCTBUE 3TOM UHCTPYKIHUH.

C HacTosiIIel HHCTPYKIMEH 03HAKOMIIEH.
OnuH 5K3eMIUTSp MOy YT HA PYKH U 0053yI0Ch XpaHUTh Ha paboueM MecTe.

OTBeTCTBEHHBIN 32 OpraHu3alu 00paboTKku

MIEPCOHAITBHBIX JJAHHBIX:
« » 201 r.




