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1. O61mme noJsio:keHUst
1.1.HacTosmee nonoxenue pazpadorano Ha OcHoe IIpumepHOro monoxeHus: o
O6ubnMoTeke 00pa30BaATEIBHOTO YUPEKICHUS ISl MYHUIIMTAIBHOTO OOIKETHOTO
JIOIIKOJIBHOTO ~ 00pa30BaTENBHOTO  yupexkaeHuss  nerckuit  cag Ne 52
MyHHUIMNAIbHOTO oOpa3zoBanust ropoa HoBopoccuiick (manee - JOY) B
COOTBETCTBHUM C 4acTblo 2 crtateu 30 PDepepanbHOro 3akoHa Poccuiickoit
Oeneparuu ot 29 nekabpst 2012 r. N 273-03 "O6 obOpazoBanuu B Poccuiickoit
®enepauun", ¢ u3MeHeHusMu ot 8 aexadbpst 2020 roga, ['paxkgaHckUM KOJeKCOM
Poccuiickonn ®enepanun, denepanbHbiM 3ak0HOM Poccuiickon ®denepauuu OT
09.07.1993 N 5351-1 (pen. ot 20.07.2004) "OO6 aBTOpPCKOM IMpaBe M CMEXKHBIX
npaBax", @enepanbHbiM 3akoHOM Poccuiickoi @enepanuu ot 20.02.1995 N 24- @3
(pen. ot 10.01.2003) "O6 wundpopmanuu, wuHDOpPMATU3AIUU U  3AIIUTE
uHpopmanun", eaepanbHbIM 3akoHOM Poccuiickoit @enepanuu ot 27 utons 2006
r. N 149-®3 «O0 undopmanuu, UHPOPMAIMOHHBIX TEXHOJOTHUAX M O 3aIIUTE
uH(OopMaluKMy), WHCTPYKTUBHBIMU MaTepuajaMu, HOPMATUBHBIMU U TIPABOBBIMH
aktamu, YcraBoM JIOVY, npukazamu u pacnopspkeHusiMu agMuHuctpauuu JOVY.
1.2. MenuaTteka sIBIIETCSl coOOpaHWEeM HOCHUTENed MH(pOpMAIUU B SJIEKTPOHHOM
BUJE M BKJIIOYAET OJJIEKTPOHHBIE pecypchl, mnoarororieHHsie B JOY wu
IPUOOPETEHHBIE U3 JPYTUX UCTOYHUKOB:
* MyJIbTUMEIUIHBIE 00yYarolue MPOrpaMMbl, YUeOHUKH;
* yueOHO-METOAMYECKHE MOCOOUS Ha DJIEKTPOHHBIX HOCUTENSX;
* 3]IEKTPOHHBIE EPUOANYECKUE U3aHUs, TPUIIOKEHHSI, BEPCHUH;
* Ipe3eHTallui MEPONPUITHI, POAUTENBCKUX COOpPAaHUil, IeIarornuecKuX COBETOB
U T.J.
* ayIMoBU3yalIbHBIE MaTepUaIIbI,
* mporpaMMHbIE TTPOTYKTHI;
* yqeOHBIC U MTO3HABATEIIbHBIC (DUITHMBI.
1.3. [JeqarenbHOCTh MEAUATEKN OPTaHU3YETCSA U OCYLIECTBIIIETCS B COOTBETCTBUH C
Poccuiickumu KyJabTypHBIMA U 0Opa30BaTENbHBIMU TPAMULUIMH, a TaKXKE CO
CJIO)KMBIIUMCSI B OOIIECTBE HICOJOTHYECKHM U MOJUTHUYECKUM MHOT0OOpa3ueM.
OOpazoBaTenbHasl W TMPOCBETUTENbCKAs (GYHKIMA MEIMATeKH O0a3upyroTcs Ha
MaKCHUMAaJIbHOM HCIOIb30BaHUH JOCTHKEHUH 00111€YeIOBEUECKON KYIbTYPHI.
1.4. Meanateka sBISETCS CTPYKTYPHBIM TOJPA3/ICICHUEM  YUPEKICHHUS,
y4acTBYIOIIMM B 00pa3oBaTeIbHOM IIpolLiecce B IeNsAX oOecredyeHus Ipasa
YYaCTHHUKOB  00pa30oBaTENbHOTO TMpollecca Ha OeCIulaTHOE  MOJb30BaHHE
WH(GOPMAIIMOHHBIMU PECYpPCaMHU.
1.5. Meamnateka goctymHa W OecruiaTHa JUIsl TIOJB30BaTeleil. Y IOBIETBOPSET
3aMpochl MEJAaroroB Ha MHQMOpPMALMIO MO MEJArOTHKE M O00pa30BaHUIO C YYETOM
UMEIOIINXCS] BO3MOKHOCTEH.
1.6. Menmnateka pyKOBOJCTBYETCS B CBOCH JCATEIBLHOCTH (PeaepabHBIMU
3aKOHAMU, yka3zamu U pacnopsbkeHussmu [IpaButensctBa Poccuiickon @eneparuum
U HCTIOJHUTEIBbHBIX OPraHoB cyObekTOB Poccuiickoit denepaiuu, peuieHUSIMU
COOTBETCTBYIOLLETO oprasa yIPaBJICHUS o0Opa3zoBaHUEM, VYcraBom
00111e00pa3zoBaTeILHOTO yupexkaeHus, [lomoxenneM o MeauaTeKke, yTBepKIeHHBIM
MEJarOrM4eCKUM COBETOM YUPEKACHHUS.



1.7. JleATenbHOCTh MEIMATEKH OCHOBBIBAETCS HA MPUHLUIAX JEMOKpaTHH,
ryMaHu3Ma, OOIIEJOCTYIHOCTH, HPUOPUTETa OOLIECYEIOBEYECKUX LIEHHOCTEH,
IPa’KIaHCTBEHHOCTH, CBOOOAHOIO PAa3BUTHS JTUYHOCTH.

1.8. Ilopsimox moJIb30BaHUS MCTOYHHMKAMU WH(GOpMAaIMHM, MEepeYyeHb OCHOBHBIX
yCIyT U yCIOBUS MX MpefocTaBiieHus omnpenenstorcs [lonoxkeHueM o Menuareke
JOY yupexnaenus u [IpaBunamu nmoiab30BaHUs MEIUATEKOM.

1.9.10Y HeceT OTBETCTBEHHOCTH 3a JIOCTYITHOCTh U KaYECTBO MH(POPMALMOHHOTO
00CITy>KUBaHUS MEIUATEKHU.

1.10. Opranuzamusi 0OCITY>KMBaHUSI YYaCTHHUKOB 00pa30oBaTeIbHOIO Ipoliecca
OPOU3BOJIUTCA B COOTBETCTBUU C TPAaBWIAMH TEXHUKH OE€30MaCHOCTH M
IPOTUBOMNOKAPHBIMHU, CAHUTAPHO-TUTUEHUYECKUMH TPEOOBAHUSIMHU.

2. Heuau u 3a1aun
2.1.Y noBrneTBopeHHE MOTpeOHOCTEH Mearoru4eckoro KOJUICKTHBA,
BOCIIMTAaHHUKOB, POJUTEIICH, a TaK YK€ HACEJICHUsS MUKpOpaioHa B ONEPaTHBHOM
NPEIOCTABICHUH TICIarormueckKol MHGOpPMAIMK, CBEJICHHA O 00pa3oBaTCIIBHOM
nporecce JIOY, karajoroB MeTOIWYECKUX HH(POPMAIMOHHBIX MaTepHalIoB, 0a3
JTAaHHBIX, HOPMATHBHO-TIPABOBBIX JOKYMEHTOB, BHEIPCHHS (POPM JTUCTAHIIMOHHOTO
oOydYeHHsI ¥ HOBBIX MH(DOPMAIMOHHBIX TEXHOJIOTHA, ITU(PPOBBIX 00pa30BaTECIbHBIX
PECYpPCOB M MCIOJIb30BaHMs TJI00ANBHBIX ceTeit MHTepHeTa.
2.2. B cooTBeTCTBHHM ¢ 0003HAYEHHOMW IE€JLI0 MEJuaTeka pelniaeT CieayroIue
3ajaum:
— cOop, HaKoIIeHne, 00padoTKa, CUCTeMaTH3allUs MeIaroTMIecKoi nHpoOpMaIuu u
JIOBEJICHUE €€ JI0 TI0JIb30BaTEIs;
— BbISBJIEHHEC HWH(GOPMAIMOHHBIX IMOTPEOHOCTEH W YIOBJICTBOPEHHE 3aIlPOCOB
NeJarornueckKuX KaJpoB JIETCKOTO caja B 00JlacTU HOBBIX HHGOPMAIMOHHBIX
TEXHOJIOTUH U MeJarorndeCKux MHHOBAIIMM;
— KOMIIBIOTEpHAs KaTajoru3anus U o0padoTka HH(OOPMAIIMOHHBIX CPEACTB (KHUT,
BUJICOMATEPHAJIOB U T.1.);
—  OCYIIECTBIICHWE HAKOIUICHHWs] COOCTBEHHOro ©OaHKa MeJarorn4ecKoi
uH(pOpMaIIHH;
— (QopMupoBaHHEe HABHIKOB HE3aBUCHMOIO TMOJb30BaTENsl: OOy4YeHUE TIOUCKY,
oTOOpy M KpuUTHUYECKOW orieHke wHpopmanuu. COop, HakoIieHHe, 00paboTka,
CUCTeMaTH3allus NeAarorniecko nHGOpMaIuy U JOBEJICHHUE €€ JI0 MOIh30BATEIS
BBISIBJICHUE WH(GOPMAIMOHHBIX TMOTPEOHOCTEH U  YJOBJIETBOPEHUE 3alpOCOB
NEeAarornyeckux KaJpoB B 00JACTH HOBBIX WH(GOPMAIIMOHHBIX TEXHOJIOTHH |
NeAarornaecKuX NHHOBAIIN;
— OKa3aHWEe TIOMOIM B JEATEIBHOCTH BOCIHMTAHHUKOB U TIEAaroroB B
o0pa3oBaTeIbHBIX TMPOEKTaX (TEIEKOMMYHUKAIIMOHHBIX, BHUICOMPOEKTAX W
MPOYUX);
— o0ecreyeHre COXPAaHHOCTU BCEX OAJEKTPOHHBIX pecypcoB MBJIOY wu
MPUOOPETCHHBIX DJICKTPOHHBIX U3TaHUN.



3.Pacnpenesenne GyHKUUI MeIHATCKH
OCHOBHBIMM (PYHKIIUSIMU MEIUATEKH SIBIISIFOTCS
3.1. Axkymynupyrowasn hynkyus:
- (opmupoBanue (oHAa, KOMIUIEKTOBAHUE €ro YYEOHBIMHU, XYyJ0KECTBEHHBIMH,
HAy4YHBIMHM, CIOPAaBOYHBIMHM, TEJAarOTUYECKUMH, HAYYHO — TMOMYJISIPHBIMU
JOKYMEHTAMH Ha HETPAAUIIMOHHBIX HOCUTENAX HHPOPMALIUH;
- nonoJiHeHue (oHaa MHGOPMALIMOHHBIMU pecypcaMu cetu MHTepHeT, 6a3amu u
OaHKaMU JAHHBIX APYTUX YUPEXKICHUM U OpraHu3aliuii;
- aKKyMyJMpoBaHHe (OHIAa JOKYMEHTOB, CO3[aBAEMbIX B YUYPEKICHUU
(myOnukamui, paboT rmesaroroB, METOJIMYECKUX pa3paboToK U JIp.);
- pa3MelleHre 1 obecrneueHrne COXpaHHOCTH IOKYMEHTOB.
3.2. Unghopmayuonnasn ¢hynkyus:
- 0o0cCiyXUBaHUE T[€laroroB, BOCIUTAHHUKOB M UX pOAUTENed (3aKOHHBIX
npeacTaBuTeNeH);
- TpeaocTaBiIeHUE MH(POPMAIMOHHBIX PECYpCOB HAa Pa3JIMYHBIX HOCHUTEIAX; -
0o0CITy’>KMBaHHME TMEIaroruyeckux paOOTHUKOB, COJCHCTBUE TOBBIIMICHUIO UX
npodeccuoHaIbHOM KOMIIETEHIIMH, KBalW(UKAIMU, TOMOIIb B TOJITOTOBKE K
aTTecTallly;
- CO3JlaHde, OpraHu3alMs, HaAKOIUIGHHe, CHUCTEMaTu3alus MeAaroruueckon
uH(GOpPMAIIMH 110 TEMaM, pa3zeiaM;
3.3. Ileoacoeuueckas ¢hynkyus:
- CcojeicTBHE uYJeHaM TeJIarormyeckoro KOJUIGKTHBA W aJAMUHUCTpALUU
VYupexaeHuss B OpraHu3alliid BOCIUTATEIbHO-00pa30BaTENBLHOIO IIpoliecca |
nocyra (IpocMOTp BUACOPUIBMOB, MPE3CHTALMNA U T.1.);
- BBIABJIICHHE HH(POPMAIMOHHBIX TMOTPEOHOCTEH W YIOBIETBOPEHHE 3aIlPOCOB,
CBSI3aHHBIX C pa3BUTHEM, BOCITUTAHHEM, OOYUYEHHUEM U 3I0POBBEM JIETEH
3.4. Koucynomayuonnas QyHKyus.
- “H(GOPMHUPOBAHHUE TI0JIB30BaTENIeH 00 HH(POPMAITMOHHON MPOAYKIINUH;
- TIO/IJIep KaHKe JEATEIHbHOCTH TIEearoroB U 001acTu co3aanus NHGOPMAIIMOHHBIX
POJYKTOB (IOKYMEHTOB, 0a3 TaHHBIX, IPE3CHTAINA, (DHUIEMOB);
- KOHCYJBbTUPOBAHUE POAUTENEH (3aKOHHBIX IIPEICTABUTENIEH) BOCIIUTAHHUKOB 10
BONpOCaM Y4€OHBIX M3AaHMA Ha Pa3JIWYHBIX HOCHUTENSAX, 3HAKOMCTBO C
uHpOopMaInHen

4.0pra"nusanus AesiTeJbHOCTH MeIUATCKH
4.1.®ona MeaUaTEKH pacmoyiaraeTcsa B MetoaudeckoM kabunete JJOY.
4.2. lomikonbHOE YUpEXKACHUE CO3/IaeT YCIOBUS JIJIsl COXPAHHOCTH 000PYI0BaHUS
U UMYIIECTBA MEIMATEKH, & TAK)KE€ HECET OTBETCTBEHHOCThb 3a JOCTYMHOCTh U
KauyeCcTBO HMH(POPMAIIMOHHOTO OOCTY)KHWBaHUS, COOJNIOJCHUE TMPABUI TEXHUKH
0€30MacHOCTH M MPOTUBOIIOKAPHBIX TPEOOBAHUN TP OOCTY)KUBAHUHN YIACTHHKOB
00pa3oBaTeIBLHOTO MpoIlecca.
4.3. Pexxum paboThl MEAMATEKU OMPEIETSETCS B COOTBETCTBUM C MOTPEOHOCTAMU
M0JIb30BaTeNIe U pabOTOM yUpeKaACHUSI.



S. ®yHKIMH OTBETCTBEHHOI'0 JIMIA
5.1.HenocpeacTBEHHOE PYKOBOACTBO AECATEIBHOCTBIO MEIUATEKH OCYIIECTBISAET
crapmmii Bocnurarenb JJOY - 0oTBETCTBEHHOE JULIO.

5.2.0CHOBHBIMH (DYHKIMSIMU OTBETCTBEHHOTO JIMLIA SBJISIFOTCS:

— o0ecneunBaTh MOJIb30BATENSIM BO3MOKHOCTh PabOThl C HH(POPMALMOHHBIMU
pecypcamMu MeIUaTeKu;

— H(OPMUPOBATH MOJIH30BATENEH O BUJAX MPEAOCTABIIEMbIX MEAUATEKON YCIIYT;
— obecrneunBaTh OpraHu3aiuio (OHIAOB U KaTaloOroOB;

— ¢opmupoBaTh (POHIBI B COOTBETCTBUM C YTBEPXKIECHHBIMU (eaepaabHbIMU
NepeuHsMH y4eOHBIX W3JIaHUM, 00pa3oBaTEIbHBIMH MPOrpaMMaMH YUpEKIACHHUS,
UHTEpecaMu, MOTPEOHOCTIMU U 3alpOCaMH BCEX KaTErOpUi MOJb30BaTelNel;

— COBEPILEHCTBOBATh MHPOPMALIMOHHOE 00CITYKUBAHUE;

— obecrnieynBaTh COXPAaHHOCTh HCIIOJIL30BAHUS HOCUTENEH HHPOpMALMH, HX
CUCTEMATHU3AaLINIO0, PA3MEIICHUE U XPAHECHHUE;

— obecrneurBaTh JOCTYIMHOCTh MEUATEKN B COOTBETCTBUU C PEKUM PaOOTHI.

6. IlpaBa u 00513aHHOCTH NOJIb30BaTe el MeIUATEKH
6.1 Ilonp30BaTenn MeIUATEKU UMEIOT MPABO:
— [ojyyaTb TMOJHYK HHpopMamuioo o0 cocTaBe (OHIA  MEIUATEKH,
MH(GOPMAIIMOHHBIX PECYPCOB U MIPEIOCTaBIsAEMON MEUATEKOM yCIyrax;
— MOJI30BAThCS CIIPABOYHO-OMOIHOrpadMuecKUM anmapaToM MeIHaTeKu;
— MOJy4YaTh KOHCYJIBTAaI[MOHHYIO TOMOIIb B TOHCKE M BHIOOpPE HCTOYHUKOB
uHdopManmy;
— TOJy4aTh BO BPEMEHHOE IMOJIb30BaHUE WIM JJIA UCIOJb30BaHUS Marepuaia u3
dboHma MEeANATEKU U IPYTUX UCTOYHUKOB nHpopManuu (MHTepHEeT, KOMITbIOTEpHBIE
CETH);
— MOJy4YaTh UCTOYHUKUA UHPOPMAIIMH; — MOTyYaTh KOHCYJIbTAIMOHHYIO TOMOIIb B
pabore ¢ wuHpOpManMel Ha HETPATUIMOHHBIX HOCHUTENSAX NPU TOJIL30BAaHUU
ANEKTPOHHBIM ¥ HHBIM 000PYI0BAaHUEM.
6.2.Ilonb30BaTenu MeaNaTEKH 00SI3aHbI:
— co0Ir01aTh TIpaBUIIa MOJIB30BAHMS MEIHATEKOM;
— OepeXHO OTHOCHUTCA K MarepuanaMm ¢oHIAa MeauaTreku, Oo0OpYIOBaHUIO,
WHBEHTAPIO, HOCUTEISIM UH(OpMAInK;
— yOeauThCcs MpU TIONYYEHHH JOKYMEHTOB B OTCYTCTBUU JE(PEKTOB, a MpH
oOHapykeHUU MPOUHPOPMUPOBATH 00 STOM OTBETCTBEHHOT'O JIUTIA;
— pacnuChIBaThCA B POPMYIISIpE 3a KaXKIbIM MOJYyUYEHHBIM HOCUTENh HHPOPMALINY;
— BO3BPATUTh HOCUTENN UH(POPMAIIY B METUATEKY B YCTAHOBJICHHBIE CPOKH;
— 3aMEHHUTh JOKYMEHThl MEAMATEeKH B CIydyae HX YyTpaTbl WM MOPYH UM
PaBHOLICHHBIMH, JIMOO KOMIICHCUPOBAaTh yilepd B pa3Mepe, YCTaHOBICHHOM
MpaBUJIaMH MOJIb30BaHUS MEIUATEKOT;
— MOAJACPKUBATh MOPSAJIOK PACIOJIOKEHHUS MaTepuajoB M O0OpYyAOBaHUS MpHU
paboTe ¢ MeUaTeKOoM;
— TOJIHOCTBIO PAcCUUTAThCA C MEIMATEKON M0 HCTEUEHHHM CpokKa paboThl B



YupexaeHuu.

7. MarepuajibHO-TeXHUYeCKasi 0a3a MeIUATeKHU
7.1. MarepnanbHass 0a3a Meauateku (opmMupyeTcss U3 OHOKETHBIX,
BHEOIOKETHBIX cpeacTB JJIOVY.
7.2. Pa3zpabotka, mpuoOpeTeHre mMporpaMMHOT0 00eCIIeueHus.

8. 3akuounTeIbHBIE MOJI0KEHUS
8.1.Hactosimee IlonoxkeHue BCTynmaeT B JEWCTBME C MOMEHTA YTBEPKACHUS
PYKOBOIUTEIEM YUPEKICHHUS.
8.2.I3MeHeHns W JOMOJIHEHUA BHOCATCS B Hacrtosiiee [lonoxxkeHue mo mepe
HEOOXOJIMMOCTH U TOJIJIEKAT YTBEPKICHUIO PYKOBOJIUTENIEM YUPEKICHUS.



		2022-02-09T13:54:40+0300
	ЧУКАШЁВА ЕВГЕНИЯ ВИКТОРОВНА




